


02 Gifts 
Gifts should not be accepted. Any gift should be returned to the sender or sent to a charity. If 
the gift is of no 



10 Relationships and Coverage 
Staffers must declare conflicts and avoid involvement in stories dealing with members of their 
families. Staff members must not cover in words. photographs or artwork. or make news 
judgements about family members or persons with whom they have a financial, adversarial or 
close relationship. 

11 Use of Alcoholic Beverages While on Assignment 
Even though a staffer may be able to drink legally, no or only light drinking in a social setting 
such as a dinner or reception is recommended to avoid any suspicion by a source or the public 
that the staffer’s judgement, credibility or objectivity is impaired b.9 0 0 10.90e.  Tc
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15 Electronically Altered Photos 
Electronically altering the comment of photos for news and general feature photos is not 
allowed. Content may be altered as a special effect for a limited number of features if the 
caption or credit line includes that fact and if an average reader would not mistake the photos and 
stories to be truthful. 

16 Photo 





26 Granting and Preserving Confidentiality to Sources 
A reporter should not promise confidentiality to a source without the permission of the editor. 
Confidentiality should only be given if there is a real danger that physical. emotional, or 
financial harm will come to the source if his or her name were revealed. The editor should have 
all the facts and the source's names before the decision is made. The editor should know of any 
laws pertaining to confidentiality and disclosure before a decision is made. A reporter should 
make every attempt to get the same information from another source who agrees to be named 
since the goal is to attribute for all stories. 

27 Anonymous Sources 
Generally, anonymous sources are not used in stories. Information that comes from an unnamed 
or unknown source should not be used unless it can be verified through another, known source. 
If two independent sources verify the information and both are unnamed, an editor may decide to 
publish the information with careful consideration of the need for immediacy and the news value 
of the information. The source may be identified generally as one associated with an agency to 
give some degree of credibility to the information (see confidentiality). The danger exists that 
the reader may not believe the information if sources are not given: the publication'~ credibility 
may suffer: information obtained later from a named source and verified may disprove the 
information given by the unnamed or unknown sources. 

2 8 Corrections 
An inaccuracy is never knowingly published. If any error is found, the publication is obligated 
to correct the error as soon as 



3 I Five Important Questions for a Reporter 
I. Why am I reporting this? 
2. Is the story fair? 
3. Have I attempted to report all angles? 
4. Who will the Who F i v e  I  




