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3. Reimbursement for Loss or Damage

Organizations requesting use of College facilities shall promptly make payment for the

loss of or damage to any College facility resulting from the organizause’ofsthe

facilities. TheOffice of the College Director of Special Events and Progrsimai

inspect the facilities after the organi za
organization of the payment due for any loss or damag¢heCo |l | ege’ s di scr
College may require the organization to provide a security deposit prior to the event.

4, Facility Use Fees

a. Full payment for the use @il College facilities must be made in
accordance with the Schedule of Fadepted byhe Board of Trusteeand must be paid
at least one wegprior to the use of the facilities. Payment shall be made by check
payable to Suffolk County Community Collegeny event not timely gd in full may, in
t he Ceo®dole and absolute discretite cancedd

b. Events CaSponsored by College Employees/Departments.

i. In accordance witthe College policy; Aut hori zing the U
College Resources by Neébo | | e g e whanm Collége employées or
departments eceponsor the use of fadiks by an external organization, the
externalorganization will be charged a redudadility rental feeequivalent to
fifty percent (50%) of th@pplicablefeg(s) set forth on th&chedule of Fees.

ii. When a cesponsored external organizatiotiizes College
facilities for fundraising purposes, tiexternalorganization will be chargka
reduced facility rental fee equivalent to seventy
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consultation with th@®ffice of Institutional Advancemenand must properly display the
Coll ege’s.of ficial 1 ogo

7. Coll ege’s Right to Revoke

The College reserves the right to revoke the permissionegrémt use of any College

facilities or to relocate an organization to another appropriate facility should it be
necessary to accommodate a change in the
College events shall always take precedence over requastexternalorganizations.

8. Preservation of Order

Organizations shall be responsible for the preservation of order at and during the event.

0. Smoking Prohibitions

| n accor danc e Tabadcdired Poley ss@akihglisgprphebitesl oall
property ownedleased or operated by Suffolk County Community College.

10. Alcohol Prohibitions

No alcoholic beverages shall be brought to or consumed on College prepegyt as
specifically permitted under tf@o | | &gdelines for the Consumptiaf Alcoholic
Beverages

11 No Discrimination

Events that exclude persons on the basis of race, color, naircgtahicorigin,

citizenship statusex, religionage, disabilityma r i t al st at usexualvet er a
orientationor any other sttus protected by laar College policyare prohibited.

Compliance with CollegeContracts and Policies

The organization must honor all applicable collective bargaining agreements, vendor
contracts and College policies.

Coll ege’s Right of Access

The Board of Trustees, and its designees, shall have free and open access to all College
facilities at all times.

Permits

To the extent permit(s) from local or state entities may be required for the function for
which the College facility is soughdrganizations are solely responsible for obtaining

those permits and for paying any fees associated with obtaining theganizations will

not be permitted to hold an event unless the College has received copies of all necessary
permitsat least twq2) weeks prior to the event
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Weather-Related or EmergencyCancellations

The College reserves the right to cancel an event due to inclement vweaitiesr
emergency If such a cancellation occurs, the fee paid by the organization shall be
prorated aset forth in the Schedule of Fsdopted by the Board of Trustees.
Emergency Medical Coverage

The College reserves the right to require organizations to provide emergency medical
coverage for events held at the Campus. Requirements for suchgmeball be
determined by the College on a céisecase basis.

Incidental or Occasional Use

Use of College facilities by ne@ollege community groups and organizations is limited
to incidental or occasional use. The College
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T h e C o loddsegvieepreviderhas the exclusive rights to cateriog
campus. Organizations should contact the campus food sproiderto
arrange for food on campus. No fomdbeverages shall be sold or distributed
except food and beverages ordered through the campus food peovicker.
Suffolk County health codes prohibit the distributidrhnomemade food and
baked goods.

B. Specific Guidelines for Events Held at the&Suffolk Federal Credit Union Arena
(SFCU Arena), Michael J. Grant Campus

1.

The SFCU Arenancludes the Field House, fitness center, dance studio, locker
rooms, poolclassrooms ankkcture hall

All externalorganizationsvishing to utilizefacilities at theSFCU Arenamust
submit theApplicationfor Use offacilities by ExternaDrganizationdorm to the
Office of theCollege Director of Special Events and Prograigasisix (6)
months prior to the proposed ever deposit is requiredix (6) months prior to
the event or the date wlitle released.Cancellation of the event fewtran six (6)
months prior to the evemtill result in aforfeit of the deposit and, at the
discretion of the College, the facility fee.

Only College approved vendors are permitted to service events$E@ig
Arena Information concerning these vendors is available from the Office of the
College Director of Special Events and Programs

At its discretion, the College may limit parking on campus to V.I.P. parking and
bus traffic or may designate specifiaved or unpaved areas for event parking.
The organization will be responsible for providing sufficient bus service from an
off-site parking location to accommodate the expected attendance. All
advertising of the event will include information abouw tff-site parking and

bus accommodations and will indicate thatsbreet parking in communities
surrounding the campus is prohibited except for residents of those communities.
The organization will be responsible for arranging and paying for the taing



D.7

The College has the exclusive rights to catering aCtiimary Center.
Organizations should contact t@ellegeAsscciate Dean for Educational
Resourcesat the Culinary Centdor all catering needs. No food or beverages
shall be sold or distributed except food and beverages ordered through the
CulinaryCenter. The distribution of homemade food or baked goods is
prohibited.

Parking at the&CulinaryCenter is restricted to local municipal parking lots. All
cars must be parked these lots.Vehicles shall not be parked in loading or fire
zones. The organization will be responsible for arranging and paying &r th
towing of illegally parked vehicles

V. GuidelinesGoverning Use of Outdoor PropertiegAthletic Fields and Undeveloped Land)

A. General Guidelines

1.

All externalorganizationsvi s hi ng t o ut outddorzpeopettiégerist Co | |
submit theApplication for Use of Facilities by External Organizatidosm to the

Office of the College Director of Special Events and Progranteasisix (6)

monthsprior to the proposed evenf deposit is requiredix (6) months prior to

the event or the dateilwbe released.

Approval wil!l be dependent on the Coll
appropriateness of requested use, potential impact on the physical condition of the
property and potential impact on the surrounding communities.

Unless otherwisd et er mi ned i n t he Gparateslgye’ s s ol
externalorganizations will be permitted on College property.

Portable toilets and trash receptaches the responsibility dhe organization.

B. Additional Guidelines for Events with aDaily Attendance of 5,000 or
More Individuals
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The organization must return the property to the condition it was in prior to the
event within a reasonable time period, as set by the College. In addition, the
organization must protect and maintain the integrithe buildings located on

the property to ensure that no damage is done to the bildlimgng the event.

At leastsixty (60) days prior to the event, the organization must provide all of the
following to the College:

a. All applicable certificatesf insurance and bonds.

b. Copies of all required Town, County and/or State permits, such as permits
from the Fire Marshal, the County Health Department and the County
Department of Public Works.

C. Written proof that all local police, fire and ambulamepartments have
been advised of the event and the anticipated size of the crowd expected,
and written proof that the organization has complied with any
requirements mandated by these departments.

d. Copies of all licenses held by any licensees of theteven

e. Written proof that all sanitation requirements are met, including written
proof from the County Health Department that the proposed number of
portabletoiletsis acceptable.

If all of this required documentation is not received to the satisfaofithe
College on or before the deadline, the event will not take place and the
organization will hold the College harmless for any costs the organization
incurred.

Parking on campus will be limited to V.I.P. parking and bus traffic. The
organizatio will be responsible for providing sufficient bservicefrom an off

site parking location to accommodate the expected attendance. All advertising of
the event will include information about the-gfte parkingandbus
accommodationand will indicatethat onstreet parking in communities

surrounding the campus is prohibited except for residents of those communities.
The organization will be responsible for arrangamgl paying fothe towing of

illegally parkedvehicleson campus and in the surrounglicommunities.

The organization will reimburse local residents for property damage directly
attributable to the event or to attendees at the event.

Dependent on the anticipdtdaily attendance, the College reserves the right to
require that the College be one of at least two venues for the event.

In addition to payment to Suffolk County Community College for the use of
Collegefacilities, organizationgvill make a contributiorfor student scholarships
to the Suffolk Community Collegeokindation Inc.in the amount of $5,000.00
or such other amount as agreed to by the organization and the Foundation.
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V. Guidelines Governing Use of Facilities foPartisan Purposes Use by Governmental
Entities

1.

The College encourages the developtépolitical literacy for its students. This
includes exposure to partisan forums which foster the exchange of ideas and an
opportunity to analyze divergent viewpoints

Partisarand/orpolitical entitiesor advocatesnay be permitted the use Gbllege
facilitiesin accordance with the procedural requirements of this policyaingct to the
following conditions:

a. That the proposed event be open to the public; and

b. That the proposeevent, in the sole and absolute discretion of the Coltgge,
promise of contributing to the educational purpasfabe College.

Collegefacilities will not be made available fany event which may cause or result in
inciting or producing imminent lawless actionviolence and which is likely to incite or
produce such actioor violence

College facilities may be utilized by governmental entities and their authorized
representatives provided such use serves the public interest and/or fulfills a public
purpose.

Board of Trustees
May 12, 2022
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SFU ARENALECTURE HALL

Monday/Friday 1st hr. $235
add'l hr $65
8 hrs $660
Saturday/Sunday 1st hr. $300
add'l hr $75
8 hrs $720

SFCU ARENAIELD HOUSE

Monday/Friday

Full Day $8,100
Half Day $4,050
Saturday/Sunday

Full Day $9,300
Half Day $4,650

SFCU ARENASER FEE

Paid (ticketed) event 6+ hrs/day $3,500
1-5 hrs/day $1,200

Free (norticketed) event 6+ hrs/day $2,300
1-5 hrs/day $900

Athletic Use Per hr. $45

HWC

Monday/Friday

Full Day $1620

Half Day $810

Saturday/Sunday

Full Day $1,860

Half Day $930

HWCUSER FEE

Paid” Ticketed Event 6+hrs/day $700
Paid” Ticketed Event-bhrs/day $240
Free non ticketed event#hrs/day $460
Free non ticketed eant 1-5 hrs/day $180
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| Perbrmance | 1-4 hrs. | $850 |
| | 4-8 hrs. | $1,300 |
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| | | |

Faculty Dining Rooms
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