CLASS MAKE -UP POLICY FOR COLLEGE CLOSINGS

STATEMENT OF POLICY

When theCollege cancelslasses due to inclement weather or other emergénaylty
membes shouldadhere taguidelinesand procedure® ensurethat missed instructional
time is recouped, imompliance withapplicableacademic standards and best practices.
This policy sets forth alternatives formaking up missed instructional timewhile
acknowledgingthe importance of permitting faculty memberaximum flexibility in
determining the appropriate means of meeting this obligation

OPTIONS FOR MAKING UP MISSED INSTRUCTIONAL TIME

1. When it is necessary to cancel classes due to weather or other emergency, faculty
members havthe followingoptions for making up missed instructional time

a. Hold a makeup classor classe®n a date antime which isacceptable to
class members.

b. Hold class electronically, using a web



making up lost instructional time. The completed form will be attached to the
official class roster.

C. SCHEDULING ON-CAMPUS MAKE -UP CLASSES

1. Faculty membersvho choose to hold makep classes on campus should advise
their cepartment chairsf the preferred dateBmesand locationgor such classes.

2. Department chairs will be responsible for communicating wite College
Associate Dea for Planning and College Master Schedulinpgaccommodate
faculty members’ roompreference$or on-campus makeip classes.

D. COMMUNICATION TO STUDENTS

1. Faculty members will be responsible for clearly communicating with students the
method by which missed instructional time will be made upSuch
communications shall be made soon as possiblieut no latethanfive (5) days
before the makep period ofinstruction.

2. Communication to students shall be made by email to student email accounts,
posting on department web pagasd bulletin boardsannouncements in class,
andannouncementsn the Collegéortal

3. DepartmentChairs should confirmwith the appropriate Executive Dedhat
approved methods of making up lasstructionaltime have taken place for each
classin the discipline requiring same
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