
SUFFOLK COUNTY COMMUNITY COLLEGE 
COURSE GRADE GRIEVANCE INITIATION FORM 

A Grade Grievance can be initiated once a final grade has been submitted for a course. 
Please see the attached Grade Grievance Guidelines before beginning this process.   

Date: ____________________ 

Student Name: ______________________________ ID#: ____________ Campus: __________ 

Course: _________________ CRN: _________ Faculty Member Name: ___________________ 

Grade Grievance Process: 
1. Grievance Process, Step 1:

Have you spoken to the professor and indicated that you are initiating a grade grievance?



For Academic Dean Office Use Only: 

Grievance Process, Step 3 (cont’d): 

Date of student meeting with Academic Dean: _____________ 

Date of meeting with Academic Chair, Faculty Member, and Academic Dean: ____________ 

Attach Resolution. 

4. Grievance Process, Step 4

Date of email to Executive Dean: ____________________ 
Must be done in writing within seven (7) calendar days of receiving the recommendation of the 
Associate Dean of Academic Affairs. 

Was a Grade Grievance Committee Convened? Yes No 

If “no,” attach Executive Dean’s formal response and reason for denial. 

If “yes,” complete the below: 

Members of Grade Grievance Committee: 

Date of committee meeting: _____________ 

Written Resolution of the Committee (Attach copy) 



 
COURSE GRADE GRIEVANCE PROCEDURE 

 
A Course Grade Grievance Procedure is available to resolve student grade grievances regarding a grade 
recorded on the transcript. This procedure shall apply when a student believes that there has been a 
violation of a specific policy or procedure as stated in the college catalog or course syllabus which 
adversely affects the student's final grade.  
 
To begin this procedure, the student must obtain a Cours 



Fourth  
If the student, the faculty member, the academic chair and the associate dean are unable to resolve the 
grievance in stage three, the student may present his or her case to the Executive Dean. This shall be 
done in writing within seven (7) calendar days of receiving the recommendation of the Associate Dean 
of Academic Affairs. The student’s written request must include a copy of the Course Grade Grievance 
Form, a copy of their written grievance from stage three, as well the recommendations of the Academic 
Chair and the Associate Dean; and reasons why the student is dissatisfied.  
 
Within ten (10) calendar days of the receipt of the student’s written request, the Executive Dean may 
convene a committee to hear the grievance. The Grade Grievance Committee will be composed of two 
faculty members (one chosen by the Executive Dean and one chosen by the Associate Dean of Student 
Services), of whom at least one must be outside the faculty member's discipline, and one student who 
shall be selected by the Associate Dean of Student Services. The Grade Grievance Committee will 
choose a Chair, and the Chair will notify the student and the faculty member of any additional 
documents required. After receiving any additional documents, the Chair of the Grade Grievance 
Committee will notify the faculty member and the student of the hearing date. 
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